Digital Media Assets Checklist

	Name and source of Digital Media

	

	Intended usage and requirements

	



	License Type: 
	☐ ©
	☐ PD
	☐ CC
	☐ BY
	☐ SA
	☐ ND
	☐ NC

	☐
	License allows for intended usage of materials

	☐
	Crediting requirements are clear and can be fulfilled
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	Relevancy
	
	Production Quality 

	☐
	Does the content directly address Learning Objective(s)?
	
	☐
	Content is free of content errors, typos, glitches

	☐
	Is the Challenge and language of content suited to Learner profile?
	
	☐
	Content is clearly and logically presented

	☐
	Consider: How the resource adds to learner experience
	
	☐
	Design features reflect cognitive load principles

	☐
	Consider: How much/ How long an extract to use
	
	☐
	Sound and/or image quality is high

	
	
	
	☐
	Style and tone of media is cohesive and compliments the overall learning package



	Source and Reliability 
	
	Accessibility

	☐
	Creator’s knowledge, credentials and expertise are relevant and current
	
	☐
	Is media available with or can it be adapted for transcript / subtitles?

	☐
	Creator funding, purpose, viewpoint do not compromise facts presented
	
	☐
	Processing power and file size are suitable for end use

	☐
	Content is free from evidence of bias in tone and language.
	
	☐
	Does the resource have particular operating system or software requirements (e.g. Flash, iOS/Android) Are alternative formats available?

	☐
	Methodology and sources are clear. Contributions are attributed.
	
	
	



	Conclusion:
	
	☐
	Suitable for intended usage

	
	
	☐
	Not suitable for intended usage
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